
Call Log 
Addendum D

• Log each call made/received using the mobile/remote communication device.  Indicate 
whether each call was B – Business or P – Personal.    

• All Business Calls must be documented for purpose as well as date, time, number called, 
whether call was received or made and call type.  

• Provide all supporting documentation for business calls when requesting reimbursement. 
• Questions should be directed to Telecommunication Services, 298-2713. 
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